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MANDATE 

The Sangguniang Panlungsod, as the legislative body of the City Government of 

Cotabato, shall legislate measures and appropriate funds that will promote the 

general welfare of its people. It shall further exercise the functions enumerated 

under sections 16 and 458 of Republic Act No. 7160, otherwise known as the Local 

Government Code of 1991. 

VISION 

As a legislative body, Sangguniang Panlungsod of Cotabato City shall primarily 

respond to the social, economic, environmental, institutional, infrastructure, and 

development needs, demands, and aspirations of the city and its constituency. 

 

MISSION 

To approve and enact legislative measures that will promote inclusive and 

appropriate delivery of effective and efficient services to the constituents of 

Cotabato City. 

DEFINITION OF TERMS  

Legislative Measures - local laws or policies enacted/approved by the Sangguniang 

Panlungsod 

 

Legislative Tracking System (LTS) - an information technology tool used to 

manage and record the day to day operation and of the Sangguniang Panlungsod of 

Cotabato City, including the record management, ordinances and resolutions 

enacted by the August Body. 

 

Ordinance - a local law enacted by the Sangguniang Panlungsod 

 

Resolution - a formal expression of the opinion or will of the Sangguniang 

Panlungsod 

 

Sangguniang Panlungsod - also referred to as Honorable August Body, City 

Council, Body is the entire membership of the local legislative body of the legislative 

branch of the city. 

 

PERFORMANCE PLEDGES 
 

The Sangguniang Panlungsod (support staff) commits to provide efficient and 

quality services in its pursuit to become effective partners of the honorable 

city council to fulfill its mandate to legislate policy measures that will redound 

to the general welfare of the city and its constituency, as herein stated: 

 



 
SERVICES AND HOW TO AVAIL THEM 

Authenticated photocopy of ordinance and/or resolution and other related 

documents. 

Office/Division 
TANGGAPAN NG SANGGUNIANG PANLUNGSOD NG 

COTABATO  

Classification Simple  

Type of Transaction 

G2C – Government to Transacting Public or  

G2B – Government to Business group or  

G2G – Government to Govt. employee or agency 

Who may avail: All  

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

✓ Request letter 
✓ Records Division Chief –-Receiving 

Section 

CLIENT STEPS 
AGENCY 

ACTION 

FEES 

TO BE 

PAID 

PROCESSING 

TIME 

PERSON 

RESPONSIBLE 

1. Registration in the 

visitor’s logbook/ 

Write the requested 

documents  

Research the 

requested 

documents 

None 30 minutes 

Assigned OD/ 

Records 

Division 

2. Print/ photocopy the 

requested document 

Submit the 

requested 

documents to 

the record 

officers for 

signature/ dry 

seal  

None 30 minutes 
Ms. Lilibeth S. 

Jumawan 

3. Issuance/ release of 

the requested 

document 

Issuance the 

receipt of the 

requested 

document 

(Ordinance No. 

5079, s. 2022) 

None 10 minutes 

Ma. Pilar A. 

Ammong/ Ms. 

Lilibeth S. 

Jumawan 

 TOTAL None 60 minutes  

 

 

 

 

 

 



 
SERVICES AND HOW TO AVAIL THEM 

Request for copies transcribed minutes of the proceedings of committee hearing 

conducted by the Honorable Members of the Sanggunian Panlungsod. 

 

Office/Division 
TANGGAPAN NG SANGGUNIANG PANLUNGSOD NG 

COTABATO 

Classification Simple 

Type of Transaction 

G2C – Government to Transacting Public or  

G2B – Government to Business group or  

G2G – Government to Govt. employee or agency 

Who may avail: All  

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

✓ Letter Request ✓ Records Division 

CLIENT STEPS AGENCY ACTION 

FEES 

TO BE 

PAID 

PROCESSING 

TIME 

PERSON 

RESPONSIBLE 

Submit formal letter 

or request to the 

receiving section of 

the SP stating among 

others the purpose of 

the request 

Employee-In-

Charge submits 

the letter request 

to the Secretary 

to the Sanggunian 

for her 

disposition 

None 10 minutes 

Records Division 

– Receiving 

Section 

 

The Secretary to 

the Sanggunian 

forwards the 

letter request to 

the Division Chief 

of the Journal 

Minutes and 

Agenda Division 

for his disposition 

None 10 minutes 
Secretary to the 

Sanggunian  

 

Client will be 

advised to come 

back on specified 

day to receive 

requested 

documents 

None 10 minutes 

Division Chief – 

Journal, Minutes 

and Agenda 

Division 

Client return on the 

advised day to 

receive the signed 

documents 

Accomplished 

and signed 

documents 

requested will be 

issued to the 

None 10 minutes 
Stenographic 

Reporter 



 
concerned client 

 

Issuance the 

receipt of the 

requested 

document 

(Ordinance No. 

5079, s. 2022) 

None 10 minutes 
Ma. Pilar A. 

Ammong 

 TOTAL None 50 minutes  



 



 

 

 

 

JOHARI C. ABU 
CITY VICE MAYOR 

 

YEOFEMIA G. LIZADA, MDA 

SECRETARY TO THE 

SANGGUNIAN 

VACANT 
Asst. Sec. to the Sanggunian 

FLORANTE L. 

FORMENTO 

VACANT 

Executive Asst. II 

ADMINISTRATIVE 

DIVISION 

ORDINANCE & RESOLUTION DIVISION JOURNAL, MINUTES & AGENDA DIVISION RESEARCH & RECORDS DIVISION 

CITY COUNCILORS 

VM PERSONAL STAFF 

CITY COUNCILOR’S PRIVATE SECRETARY 

HUNYN C. 

ABU 

MAROUF A. 

PASAWIRAN 

JAPAL G. 

GUIANI, III 

ABDULRAKIM 

O. USMAN 
GUIADZURI A. 

MIDTIMBANG, II 

KUSIN S. 

TAHA 

HENJIE M. 

ALI 

DANDA N. 

JUANDAY 

ABDILLAH J. 

LIM 

SOLAIMAN 

U. ADTONG 

DATU NORIEL 

B. PASAWIRAN 

ABUBAKAR D. 

CAMPONG 

JOHN M. ALI 
ANISA S. 

EDRIS 

AL-RASHEED T. 

BALABAGAN 

KYLIE MONIQUE S. 

KINAZO 

MAHALEAH 

D. BANSIL 

KENT IAN M. 

ACASIO 

HASSIM N. 

TAHA 

MARJORIE 

M. MORENO 

WARDA B. 

TUANSI 

NADI I. 

UDAY 
ANISA SALIK 

MOHAMADALI 

A. UPAM 

HADIGUIA D. 

CAMPONG 

SHEKAIN B. 

FACTORA 

Private Secretary I 

STEPHANIE E. 

ANITO 

Admin. Aide III 

JULPA G. ABO 

Admin. Aide III 

ALI S. 

UGALINGAN 

Admin. Aide IV 

MARJURIE M. 

MOKAMAD 

Admin. Aide IV 

REGINA MAY J. 

BABAGO 

Admin. Asst. II 

VACANT 

Admin. Officer V 

MOHAMMAD 

SADDAM B. KALI 

Admin. Officer IV 

MARIE JANE B. 

AMBAN 

Supervising Admin. 

Officer 

AL YASSER M. 

ANTUNGAN 

Admin. Asst IV 

JUANCHO A. 

OCSIO 

Admin. Asst. I 

VACANT 

Admin. Asst. I 

GINA C. ATES 

Admin. Aide IV 

ALISAAD E. 

BANGCULA 

Admin. Aide III 

SAJID O. MODIN 

LLSA I 

TUNGKO L. 

SANDAY 

LLSA I 

REBECCA T. 

TENERIFE 

LLSO III 

VACANT 

LLSA I 

VACANT 

LLSO III 

ADMINISTRATIVE SECTION RECORDS SECTION 

ADNAN ZAID P. 

JUANDAY 
Board Secretary IV 

JOURNAL & MINUTES SECTION AGENDA SECTION 

ELAIZA ANDREA 

P. ANG 

Admin. Asst. IV 

SHIEKA MAY L. 

MARICOR 

Admin. Asst. IV 

MARIQUIT C. 

BELLEN 

SAA I 

MAYDA S. 

RAYMAN 

SAA I 

MARGARITO A. 

ALLAWAN, JR 

Board Secretary II 

RACMA K. 

USMAN 

Admin. Aide IV 

HAMSUR J. 

ABDULLAH 

Admin. Aide IV 

WARLITO I. 

SORIANO, JR. 

LLSO II 

MARIA PILAR I. 

AMMONG 

Supervising Admin. 

Officer 

RESEARCH SECTION RECORDS SECTION ORDINANCE SECTION RESOLUTION SECTION 

GIRLIE A. 

RAYMAN 

LLSA I 

LILIBETH S. 

JUMAWAN 

LLSA II 

ALLAIZAH L. 

MANGELEN 

LLSAO II 

YASRODIN Y. 

SAPAL 

LLSAO IV 

JOSIE E. 

ESTOLLOSO 

Admin. Officer III 

MUAMMAR M. 

BAJUNAID 

Admin. Aide IV 

 

IBRAHIM J. 

INGKONG 

Admin. Aide IV 

 

VACANT 

SAA I 

 

CORAZON P. 

BAGUINDALI 

Computer 

Programmer III 

JONATHAN R. 

TOLEDO 

Admin. Aide II 

MUHAHIRIN K. 

SOLAIMAN 

Admin. Aide IV 

 

RACMODIN P. 

EBUS 

SAA I 

 

CELESTINO N. 

ALONZO, JR 

SAA I 

 


